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	APPLICATION FORM

Confidential
	Site



	Applicant details

	Name

	Address

	
	Postcode

	Postal address

	
	Postcode

	Email

	Phone
	Home
	Work

	
	Mobile

	

	Are you an Australian Citizen?
	
	Yes
	
	No

	

	If no, are you legally able to work in Australia?
	
	Yes
	
	No

	If yes, please provide a copy of your passport or working visa with this application

	How did you find out about this job vacancy?

	Newspaper
	Internet
	Referral

	
	
	

	
	
	The Age
	
	
	seek.com.au
	
	
	University or TAFE

	
	
	
	information session

	
	
	

	
	
	The Herald Sun
	
	
	Infoxchange
	
	
	JobNetwork

	
	
	

	
	
	

	
	
	The local paper
	
	
	mycareer.com.au
	
	
	Other referral

	
	
	
	(please detail)

	
	
	

	
	
	
	careerone.com.au
	

	
	
	

	Internal Vasey RSL Care 
	
	

	Ad
	
	
	monster.com.au
	

	
	
	

	
	
	

	
	
	Ad with payslip
	
	
	Tertiary institution
	

	
	
	website
	

	
	
	

	
	
	Ad via internal email
	
	
	Vasey RSL Care
	

	
	
	website
	

	
	
	

	
	
	
	Other (please detail)
	

	
	
	

	
	
	

	Any other? 

	


	Application for the position of

	Position title

	

	
	
	Full time
	
	Part time
	
	Casual
	
	Permanent
	
	Temporary

	

	Number of shifts per week

	Minimum
	Maximum
	AM, PM or nights

	Availability

	Emergency contact details (please provide details of two individuals who may be contacted

	in the case of emergency)

	1 - Name

	Address
	Postcode

	Relationship to applicant
	Phone

	2 - Name

	Address
	Postcode

	Relationship to applicant
	Phone

	

	Do you have a drivers license?
	
	Yes
	
	No

	

	Has a copy of your license been provided?
	
	Yes
	
	No

	

	Please list any languages you speak other than English

	

	Education and qualifications

	Highest level of education completed

	Qualifications

	

	

	Professional memberships (if applicable)

	

	


	Additional skills (Optional - ie languages other than English) 

	

	

	

	Are you currently completing a course?
	
	Yes
	
	No

	If yes, please detail the course name, institution, course duration, and expected 

	completion date

	

	

	

	

	

	Previous employment details (include name of employer and duties carried out)

	Employer
	From
	To
	Duties

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Referees

	Provide the contact details of three referees.  A current supervisor, and supervisor from previous employment should be included in this referee list.  Family members are not acceptable

	1.
	Name

	
	Position

	
	Organisation

	
	Relationship to applicant

	
	Contact number

	2.
	Name

	
	Position

	
	Organisation

	
	Relationship to applicant

	
	Contact number

	3.
	Name

	
	Position

	
	Organisation

	
	Relationship to applicant

	
	Contact number

	Information item 1 - pre-existing injury or disease

	I acknowledge that any offer of employment made to me is subject to my being deemed able to carry out the inherent requirements of the position for which I have applied without risk to my health and safety.

Under Section 82(7) of the WorkCover Act, workers are required to disclose details of any pre-existing injuries or diseases that may be affected by the proposed employment.

Failure to disclose such information and the subsequent recurrence, aggravation, acceleration, exacerbation or deterioration of the pre-existing injury or disease may result in the worker, or dependants, not being entitled to compensation under the Act.

Are you aware of any pre-existing injuries or diseases suffered by yourself that may be affected by the proposed employment as outlined in the Position Description provided?

	
	
	Yes
	
	No

	If yes, please provide details

	

	

	Information item 2 – police check authority

	I understand that to gain employment with Vasey RSL Care I must undergo a check of my national police record. I authorize Vasey RSL Care to undertake this police check.  I understand that if the check of my police record, which I have authorised Vasey RSL Care to undertake, indicates that I have a record of previous findings of guilt by a court (a discloseable record), or a record without conviction, that the information may be forwarded to any government department requiring such information regarding persons whom Vasey RSL Care is giving consideration to offering employment. 

I understand that any offer of employment made to me is dependant on a satisfactory outcome of the national police record check that I have authorised Vasey RSL Care to undertake.

	Information item 3 – referee authority

	To assist with gaining employment through/with Vasey RSL Care , I hereby agree to the  nominated persons detailed by me on this form and or detailed on my resume as provided, acting as referees and being contacted for the purpose of seeking referee information regarding my previous employment performance and my suitability for future employment:

· I confirm that the above referees have been contacted by me and have consented to acting as a referee on my behalf.

· I understand that failure to gain the consent of the persons listed above to act as referees may result in Vasey RSL Care not considering me for employment.

· I further understand that only information which may assist me to gain employment or assess my suitability for employment will be sought from the referees, and that such information will be handled in accordance with the Vasey RSL Care privacy policy, including the provision of access to that information.   

· I understand that should my application be unsuccessful, all information regarding my application including referee checks will be destroyed.

· I declare that none of the listed referees are family members or relation by blood or marriage.

	Information item 4 – persons who have lived overseas

	Since turning 16 years of age, have you been a citizen or permanent resident of a 

	country or countries other than Australia.
	
	Yes
	
	No

	If you have answered yes to this question the following will apply. 

In addition to undergoing a police check, if you are short listed for any position with Vasey RSL Care you will be required to provide a Statutory Declaration in relation to any convictions of murder, sexual assault, or other assault as per Vasey RSL Care recruitment and selection procedure.

I understand that refusal to meet this requirement will exclude me from being considered for employment with Vasey RSL Care.


	Information item 5 – privacy/health information collection/appeals

	In accordance with National Privacy Principle 1.3 and/or Health Privacy Principle 1.4, the following information is provided:

A) The collecting organisation is Vasey RSL Care, which can be contacted by telephone on (03) 9818 4528, or in writing to:



Human Resources Manager



Vasey RSL Care 



2 Manningtree Rd  



HAWTHORN VIC 3122

B) You may request access to any personal or health information we hold on you.

C) The primary purpose for the collection of your personal and/or health information is to consider you for employment with Vasey RSL Care.

D) Your personal and/or health information may usually be disclosed to your nominated referees, should we conduct a referee check on you.

E) The Victorian Occupational Health and Safety Act 2004 (Vic), and the Accident Compensation Act 1985 may require, in certain circumstances, your health information to be collected by us. 

F) The main consequence of personal or health information not being provided is that we may not be able to consider you for employment with Vasey RSL Care. 

G) Should you apply for a position with Vasey RSL Care and your application is not successful, all personal information you have provided will be destroyed along with all details of the recruitment process pertaining to you. 

H) Unsuccessful applicants wishing to appeal the outcome of the recruitment process you must do so within 2 business days of being advised of the outcome via the Staff Grievance process, which may be obtained from the Department Head or Residential Manager

	Applicant declaration

	I, 
	
	declare that:

	
	Please write name
	

	· The details I have completed on this form and information provided on my resume (if provided) are true and accurate in every particular

· That I have read and understood Information items 1, 2, 3, 4, & 5 on this application form

	Signature

	Date
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